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THE BUSINESS STYLE HANDBOOK : AN A-TO-Z GUIDE FOR
EFFECTIVE WRITING ON THE JOB (2ND REVISED EDITION)

McGraw-Hill Education - Europe. Paperback. Book Condition: new. BRAND NEW, The Business Style Handbook :
An A-to-Z Guide for E>ective Writing on the Job (2nd Revised edition), Helen Cunningham, Brenda Greene,
Revised and updated A-to-Z for the realities of the digital age, the classic guide to business writing style and
protocols In the ten years since the publication of The Business Style Handbook, the language of business has
changed dramatically-and so have the rules. To meet the rapidly evolving needs and demands of business
professionals, the second edition of this trusted resource has been completely updated for the today's digital
world. The Business Style Handbook features a new lexicon of business words and phrases (based on a recent
Fortune survey), as well as helpful guidance and rules that will help you express yourself clearly, confidently,
and correctly in formal, informal, and short-form digital communications. New to this edition is coverage of
Twitter, Facebook, and other social media sites; tips for "branding" in the workplace to showcase
accomplishments and abilities; and other tools and strategies for safer, more e>ective business writing. Helen
Cunningham is director of corporate communications at a financial services firm in in New York. Previously,
she worked at The Economist Group as editor of Business Latin America. At Philip Morris International, she was
a business communications specialist in the international planning department. She worked in the
media/communications and marketing departments at a major international law firm. She also worked in
Moscow on a joint venture. She has taught English in Spain and in New York and holds a certificate to teach
English as a foreign language. Brenda Greene is the author of five books and a former editor at Working
Woman magazine, Whitney Communications and North Jersey Herald & News. She is co-author of "The Web 2.0
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Six Step s to  In clu siv e P resch o o l C u rricu lu m: A  U DL- Based  Framew o rk f o r                             
C h ild ren 's Sch o o l Su ccess       
Brookes Publishing Co. Paperback. Book Condition: new. BRAND NEW, Six Steps to Inclusive
Preschool Curriculum: A UDL-Based Framework for Children's School Success, Eva M. Horn,
Susan B. Palmer, Gretchen D. Butera, Joan A. Lieber, How...
Sav e P DF » 

U n p lu g Y o u r Kid s:  A  Paren t's Gu id e to  R aisin g H ap p y ,  A ctiv e an d  Well- A d ju sted                            
C h ild ren  in  th e Digital  A ge       
Adams Media Corporation. Paperback. Book Condition: new. BRAND NEW, Unplug Your Kids:
A Parent's Guide to Raising Happy, Active and Well-Adjusted Children in the Digital Age, David
Dutwin, TV. Web Surfing. IMing. Text Messaging. Video...
Sav e P DF » 

A  Do g o f  Flan d ers:  U n ab rid ged ; In  Easy - to - R ead  Ty p e ( Do v er C h ild ren 's Th riM                                      
C lassics)
Dover Publications, 2011. Paperback. Book Condition: New. No Jacket. New paperback book
copy of A Dog of Flanders by Ouida (Marie Louise de la Ramee). Unabridged in easy to read
type. Dover Children's Thrift Classic....
Sav e P DF » 

It's  J u st a Date:  H o w  to  Get 'em, H o w  to  R ead  'em, an d  H o w  to  R o ck 'em                    
HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How
to Get 'em, How to Read 'em, and How to Rock 'em, Greg Behrendt, Amiira Ruotola-Behrendt,
A fabulous new guide to dating...
Sav e P DF » 

H itler's Exi les:  P erso n al Sto ries o f  th e Fligh t f ro m N azi  German y  to  A merica                  
New Press. Hardcover. Book Condition: New. 1565843940 Never Read-12+ year old Hardcover
book with dust jacket-may have light shelf or handling wear-has a price sticker or price written
inside front or back cover-publishers mark-Good Copy-...
Sav e P DF » 
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Th e Siren 's Feast 
Bloomsbury Publishing PLC. Paperback. Book Condition: new. BRAND NEW, The Siren's Feast,
Benjamin Hulme-Cross, Nelson Evergreen, A twelve-book series of supernatural horror scares
that will hook even the most reluctant readers. The Dark Hunter Mr
R ead  eBo o k »   

L ittle  R o ar's R ed  Bo o ts       
Hachette Children's Group. Board book. Book Condition: new. BRAND NEW, Little Roar's Red
Boots, Jo Lodge, An adorable new character from the creator of the international hit Mr Croc,
these bright and bold Little Roar
R ead  eBo o k »   

A n n a's Figh t f o r H o p e: Th e Great Dep ressio n  1931 ( Sisters in  Time Series 20)              
Barbour Publishing, Inc., 2004. Paperback. Book Condition: New. No Jacket. New paperback
book copy of Anna's Fight for Hope: The Great Depression 1931 (Sisters in Time Series 20).
Publisher recommended for ages 8 to 12
R ead  eBo o k »   

H elp ! I'm a Bab y  Bo o mer ( Battlin g f o r C h ristian  Valu es In sid e A merica's L argest                 
Gen eratio n 
Victor Books, 1989. Trade Paperback. Book Condition: New. Second Printing. 8vo - over 7¾" -
9¾" Tall. Buy with confidence from "Your neighborhood book store, online (tm) - Since 1997
delivering quality books to our
R ead  eBo o k »   

R ich ard  Scarry 's Bed time Sto ries     
Random House Books for Young Readers, 1986. PaperBack. Book Condition: New. This
delightful collection includes: Uncle Willy and the Pirates; Sergeant Murphy and the Banana
Thief; Ma Pig's New Car; The Unlucky Day; The Three
R ead  eBo o k »   
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